AVON POLICE MERIT COMMISSION
SUMMARY OF HIRING PROCEDURES
Personnel Rules, Article I, Section 1-2

A.  Qualifications:
	1. U.S. Citizen		6.  Free of mental illness		11.  Good moral character
		2. H.S. grad./equiv.	7.  Physically fit per PERF		12.  Legally carry firearm
3. 21 to 36 y.o.		8.  Ability to be bonded		13.  Resid. of Hend. Cnty or contiguous
	4. Driver’s lic.		9.  Read/write English		14   No felony conviction 	
	5. Insurable		10. No dishon. discharge		15.  Other requirements for appointment to       								       specific rank or position. (Per SOPs)
B.  Eligibility List 
• The Comm’n must approve (certify) an eligibility list from the pool of applicants.
• To create the list, all applicants are ranked by scores on an Oral Interview and a General Aptitude Test.
• General Aptitude Test -  administered by independent third party to all applicants.
• Oral interview – By at least 5 people designated by Chief. 
	• Gen’l Aptitute Test and Oral Interview each comprise 50% of eligibility ranking.
 	• Applicants with above average score, or a higher score if agreed by the Comm’n, are placed on the Eligibility List.
• Applicants remain on the Eligibility List for 2 years.
	• Offer(s) of employment can be made only to the highest ranking applicant(s).
C.  Background Investigation
• Although not required by statute, APD’s practice has been to conduct a background investigation on applicants at or near top of eligibility list in advance of further testing.
• If disqualifying information is discovered in background investigation, Comm’n may declare that an applicant does not meet qualifications and eliminate from eligibility list.
D.  Physical Agility Test  
• Standards and procedures approved by law enforcement training board.
• Testing must reflect essential functions of job.
• APD’s practice has been that this test is not given until a vacancy occurs and eligibility    list determined, and then given only to the highest ranking applicant.
E.  Conditional Offer of Employment 
• If highest ranking applicant passes background check and physical agility test, Comm’n may authorize giving a conditional offer.
• The Bd must approve extending a conditional offer.
• If applicant accepts conditional offer and satisfies the following conditions, he/she shall then be enrolled as a member of the Dept.:
   1.  Still of good character  	4.  Pass employment history check	6.  Pass phych. exam
   2.  Pass PERF examinations	5.  Pass drug screen		7.  Pass polygraph/voice stress.
   3.  Pass background check	
	• Must also complete Academy training program.
F.  Probationary Appointment
• Appointments to the Dept. are probationary for 1 year.
• If Comm’s finds performance unsatisfactory, can reprimand, suspend or not give permanent appointment.  
•If applicant is notified will not receive perm’t appointment, employment ceases immediately.  Otherwise, becomes permanent at end of probationary period.
